JOB DESCRIPTION

Department: Fundraising

Position: Reporting to:
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—>48Y) Number of direct reports: NA

Duration: Open ended contract

Working hours: full time

Job Grade:B
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Special Notes:

This Job Description is only a summary of the typical functions of this position and not an exhaustive or
comprehensive list of all possible job responsibilities and duties. Accordingly, the responsibilities and duties of the
jobholder might differ from those outlined in this Job Description and the other duties, as assigned, might be part
of the job due to the organizational and operational needs.

Other Conditions

« Salary to be defined as per MSF Japan Salary Scale

« Social insurance coverage: Japanese government insurance (Health Insurance, Welfare Pension, Employment
Insurance and Workers’ Accident Insurance)

* Holiday: Saturday, Sunday, Japanese national holidays, and any other days specified by MSF Japan

Application documents 1. CV, with your photo if possible (in English)

(Please send all these 2. BEE (FIX-TENEIEEM)

documents) 3. EEBEEE (F130)
4. FEEBHE (FIX)

Email Address Please send the above documents to:
hghr-recruitment@tokyo.msf.org

Application Deadline June 9, 2025

Note Only short-listed applicants will be contacted.
We will close the position as soon as we find the best candidate.




